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| authorise the School of Professional Education and Executive Development to use my personal data for processing my application for admission and for transferring to the
student record system When | am offered a place of study. | understand that the information will be used in activities in support of my study at the School. 4 * = At ¢ ;,! ¥ e
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| declare that all particulars given in this form are true and correct to the best of my knowledge and understand that provision of any false and misleading information
will lead to disqualification of my application for admission and registration in the School. Any fees paid will not be refunded. % * 2 =i [ » F=% t‘ﬁ [*] i Fﬁ
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School of Professional Education and Executive Development is operated by College of Professional and Continuing Education Limited which is an affiliate of The Hong Kong Polytechnic University.
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Detach this page and keep it for reference.

Guide for Applicants

(for admission to credit-bearing courses under CAM)

Instructions on completing the application form

1. Please complete the form in English and print in block letters.

2. Please complete Part 1, 2 and 4 in full. If the course you apply requires you to satisfy certain entry requirements, please fill in Part 3 as well.

3. Non-local applicants — Non-local students are defined as persons entering Hong Kong for purpose of education with a student visa or entry permit issued
by the Immigration Department of the HKSAR Government. For details, please contact the Immigration Department of the HKSAR Government (Tel: 2824
6111; Website: www.info.gov.hk/immdy/).

4.  Please complete the form clearly and accurately. Incomplete application forms will not be accepted.

5. Please sign the form before submitting your application.

Submission of application and relevant documents
6.  Please submit your application by hand or by post to Institute of Active Ageing (IAA), Faculty of Health & Social Sciences, Room R505, 5/F, Core R, The
Hong Kong Polytechnic University, Hung Hom, Kowloon, Hong Kong (Attn: Miss Fiona Fung).
7. Anapplication should include the following documents:
= aduly completed application form
= supporting documents e.g. a copies of certificates, transcripts of your previous studies and etc.
= acrossed cheque or bank draft payable to “The Hong Kong Polytechnic University” for the required course fees
Please submit one cheque or bank draft for each course you apply. Kindly write your name and the course code at the back of the
cheque or bank draft.
= arecent photo (size: 1" x 1.5") for applying a Student Card (for new CAM students only)

Notification of application results

8. Successful applicants will receive a written notification from the School of Professional Education and Executive Development (SPEED) confirming their
enrolment before course commencement date.

9. Unsuccessful applicants will be notified in writing by SPEED. Course fees will be returned to them by ordinary mail.

10. Please contact IAA at 3400 8967 / 3400 8969 if you do not receive any notification one week before the course commencement date.

Refund policies

11.  According to the Refund Policy of SPEED, course fees paid are normally not refundable, except for cases of unsuccessful applications and course
cancellation. Fees paid and places enrolled are not transferable.

12.  The refund will be sent to the applicant by ordinary mail. If the applicant does not receive any refund 4 weeks after receipt of 'Notification of Refund',
please check with IAA at 3400 8967 / 3400 8969.

CAM student card

13.  For identification purpose, all students under CAM will be issued a Student Card. Students may use this card to access to the Library and Student
Computing Centre if the courses they enrol provide them with the relevant access rights. Rights to use any facilities are given at the discretion of the
School.

Certification
14. A certification will be issued to students who have satisfied all the prescribed requirements for completion. The certification will specify the title and level of
the course, the number of credits earned and the grade achieved.

Professional and Continuing Education (PCE) Awards

15.  Students who wish to claim PCE awards have to submit an application to SPEED in which they have to specify which credits in their record of study they
will use for claiming the award. Application forms for claiming PCE awards are obtainable from the SPEED offices or website. A non-refundable graduation
fee is required for claiming PCE awards.

Use of information

16. Personal data provided as part of an application for admission will, during the admission process, be used solely for the purpose of admission, and in this
connection the data will be handled by SPEED and other relevant institutions authorised to receive it.

17.  Application documents of unsuccessful candidates will be destroyed after the admission process has been completed.

18.  Application documents of successful candidates will become part of the student file and the data will thereafter be handled by SPEED and other relevant
institutions authorised to receive it.

19.  Under the provisions of the Personal Data (Privacy) Ordinance, applicants have rights to request access to, and the correction of, their personal data.
Applicants wishing to access or make corrections to their data should submit written requests to SPEED.

Enquiries
20.  All enquiries should be directed to:
Institute of Active Ageing (IAA) Office Hours
Faculty of Health and Social Sciences, Room R505, 5/F, Core R Mondays to Fridays 9:00 am - 5:30 pm (except 1:00 pm — 2:00 pm)
The Hong Kong Polytechnic University, Hung Hom, Kowloon. Closed on Saturdays, Sundays and Public Holidays
Tel: 3400 8967 / 3400 8969 Fax: 2994 5690

E-mail : dhiaa@inet.polyu.edu.hk

Note: The School reserves the rights to cancel any courses, and to make variations to the schedules, contents, and mode of delivery of the courses offered.
In the event of any discrepancy of interpretation between any printed English statement and its Chinese translation in this Guide, the English version shall prevail.
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