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Please read the Guide for Applicants on the other page before completing this form. o™
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Please complete in block letters. $5 B3 IFHEIEET - L | 2]

SECTION 1 - Personal Particulars @A%%]‘GL (*Please delete as appropriate S5z 6 E7E)

Name (as shown on HKID Card/ Passport*)
P E RS ERFTR)

Name in Chinese Gender
R ] (Please 3% v) Male | | Female %[ |

Date of Birth 1l 9

) HAHEA
Chinese Character Code DayH/ MonthH/ Yeart:

TS ER

HKID Card/ Passport No.* If you are a non-local applicant, please enter 'Y".
w S e SRR ERIEAMEREEN - SFIETTISNE TY ) e

Nationality
B

Place of Birth
H 4R Hh B

Correspondence Address
HER R

Hong Kong % Kowloon /13E New Territories 5

Telephone No. (Home) (Office) IExt
FEEE /NG '

Mobile Phone Fax
T2 HEEH

FEn

E-mail Address
AL

SECTION 2 - Course Particulars &R E&K

Course Code Cheque No./ Course Fee HKS
RARLRR WEESRTE 2

Course Title Commencement Date 210
AT BrER HI

DayH/ Monthf/ Yeard:



SECTION 3 - Qualifications & Working Experience 2/ BEER TI/E&KE

This section is applicable only to those courses with entry requirements. %151 35 HI3RA2 A SEIH A Z2 &% » RILMVEIE ST L ER (5 -

A. Academic qualifications 22
Awarding Institution JE&14#8 Title of Award 247 Year of Award JE&2B4E

B. Professional qualifications EEZ&&
Awarding Institution JE&##E Title of Award 24 Year of Award JE&EB4E

C. Working Experience T{E&Es

From By To & Full-time &%/ Name of Organisation Position o;;g;;t;;;n
Month g | Yearf: [Month g| Yearfs: | Part-time 3l WA Bfir (enter code* I 4RYEY)

* Occupation Codes B RI4RSE

01 Accounting &=t 06 Education & 11 Social Services & Ik#

02 Administration & Management {7IE K & 07 Engineering T2 12 Surveying &

03 Advertising & 08 Literary & Creative Work S5 BlIlfE TAE 13 Transport

04 Banking & Financial Services $R17 K &Rk 7% 09 Marketing & Sales & K 5 & 14 Others H:Atf, (Please specify ##z1HH) :
05 Computing & Information Technology &z{FfH% 10 Public Relations 2\ 3%

D. Other information relevant to this application HAMHBIEEl (Please use a separate sheet if necessary. MIFEREE » S ABAGREE - )

SECTION 4 - Declaration EHH

| authorise the School of Professional Education and Executive Development (SPEED) to use my personal data for the following purposes:

KNP IE SR BE FA R ERANARROIE A RMELL T ik

1. processing my application for admission. My personal data will be transferred to the student record system when | am offered a place of study. The data will also be
used by relevant offices within The Hong Kong Polytechnic University (PolyU) and the College of Professional and Continuing Education (CPCE), SPEED and
partnering institutions in offering the course | have enrolled on, if any, in activities in support of my study at SPEED.

RE AR - EEAEREGE  AANERHEE AR AL - BEE T AR REERFERE 2R 2 AT - BEEER - UEREN SRR (10
) R HERAAANERIR AR B ER L -

2. statistical and research purposes (no personal identifiers such as name, HKID number, correspondence address and telephone number will be released in the
survey results).

Gt Rt HR (FrAEAER - 0k - BRSO  mfthl RS BN R ES R P AR ) -

3. delivering the announcements of SPEED, CPCE and other faculties/ departments/ offices of PolyU and other promotional information related to activities,
programmes, and benefits & services to me. My data including name, e-mail address, correspondence address, telephone number and fax number may be used for
this purpose.

BRI - HERIFERE RN 0 DR E R T RSEHAN S 2 /HPI0 R - DUROEE) - SR ~ (B RIRBSIERE A RGN o ARG - BE
bl IR ~ WS T R A E SRS A T AR IE L AR

[If you do not wish to receive information as stated in item 3, please put a cross 'X' in the box on the right. |:|
M TR RIREITEAIER » SFINAETIZEIRE E "X, 5% - ]

| declare that all particulars given in this form are true and correct to the best of my knowledge and understand that provision of any false and misleading information will

lead to disqualification of my application for admission and registration in the School. Any fees paid will not be refunded.

RAGEIEN - IWREAFHERES B - B AT - WAL REREGREER - RIAR AR R e wEey - frA TEE A RE -

I have read all the details above and understand the declaration | made (including the arrangement on the use of personal data).

AANCEREL E&IEA] - WIHOARAFEH 2B CEREARE AR 2 -

Signature %% Date HHf

To be completed by the Course Organiser FHER 24 &EIE T

|:|Admitted |:|Rejected |:|Waiting List

Name of Course Organiser Signature Date

School of Professional Education and Executive Development is operated by College of Professional and Continuing Education Limited which is an affiliate of The Hong Kong Polytechnic University. SPD03 06/2013

BUFE i (B B T AR W R P B R F R B B e A IR AT E



Detach this page and keep it for reference

How to enrol
1. Application forms can be downloaded from our website at www.speed-polyu.edu.hk.

2. For each course, please submit individually one application form and one bank draft/ crossed cheque payable to 'The Hong Kong Polytechnic University'. Kindly
complete the application form clearly in block letters and write your name and the course code at the back of the bank draft/ crossed cheque. Incomplete application
forms and post-dated cheques will not be accepted.

3. Non-local applicants — Non-local students are defined as persons entering Hong Kong for purpose of education with a student visa or entry permit issued by the
Immigration Department of the HKSAR Government. For details, please contact the Immigration Department of the HKSAR Government (Tel: 2824 6111; Website:
www.immd.gov.hk/en/services/hk-visas/study.html).

4. Please send your duly completed application form and bank draft/ crossed cheque by mail or by hand to School of Professional Education and Executive
Development (SPEED) before the closing date.

Closing date for application

5. Unless otherwise specified, the closing date for enrolment is normally 3 weeks before the commencement date of the course. Late application may cause
cancellation of courses due to insufficient enrolment. Early enrolment from applicants will be appreciated.

Notification of application results
6. Applicants will be notified the results of their applications. Please contact the School if you do not receive any notification 1 week before course commencement.
7. Unsuccessful applicants will be notified in writing by the School. Course fees will be returned to them by ordinary mail.

Refund policies

8. According to the School's Refund Policy, course fees paid are normally not refundable, except cases of unsuccessful applications and course cancellation. Fees
paid and places allocated are not transferrable.
The refund will be sent to the applicant by ordinary mail. If the applicant does not receive any refund 4 weeks after receipt of "Notification of Refund", please
check with the School at 3400 2828.

Certificates of Attendance/ Attainment

9. Unless otherwise specified, Certificates of Attendance will be issued to those students who have attended 70% or more of the classes.

10. Certain courses have an optional final assessment. If you have achieved satisfactory attendance and successfully passed the assessment, you will be eligible for a
Certificate of Attainment issued by SPEED. For details, please refer to individual course descriptions.

11. Eligible students will receive certificates by ordinary mail.

12. No re-examination will be arranged if you are absent from or fail the assessment, except certain courses where specific examination policies have been specified in
the course brochures.

13. No certification will be re-issued. If you need additional certification that you have completed a course, you may apply in writing and pay a fee of HK$100*.

Use of Information

14. Personal data provided as part of an application for admission will, during the admission process, be used solely for the purpose of admission, and in this connection
the data will be handled by relevant offices within The Hong Kong Polytechnic University (PolyU), the College of Professional and Continuing Education (CPCE),
SPEED and other partnering institutions in offering the course, if any.

15. Application documents of unsuccessful applicants will be destroyed after the admission process has been completed.

16. Application documents of successful applicants will become part of the student file and the data will thereafter be handled by SPEED, CPCE, other faculties/
departments/ offices of PolyU and other partnering institutions in offering the course, if any.

17. Under the provisions of the Personal Data (Privacy) Ordinance, applicants have the rights to request access to, and the correction of, their personal data. Applicants
wishing to access or make corrections to their data should submit written requests to SPEED.

Enquiries
18. All enquiries should be directed to:

School of Professional Education and Executive Development (SPEED)
Room QR802, 8/F, Core R, The Hong Kong Polytechnic University,

Hung Hom, Kowloon

Tel: 3400 2828 Fax: 2363 0540

E-mail: speed@speed-polyu.edu.hk

Website: www.speed-polyu.edu.hk

Office Hours
Mondays to Fridays : 8:30 am - 7:15 pm
Saturdays: :9:00 am - 12:00 noon

Closed on Sundays and Public Holidays

*Subject to change without further notice.

The School reserves the rights to cancel any courses, and to make variations to the schedules, venue, contents and mode of delivery of the courses offered. In the event of any discrepancy of
interpretation between any printed English statement and its Chinese translation in this Guide, the English version shall prevail.
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